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NRL INSTRUCTION 3700.1A

From: Commanding Officer
To: Distribution Lists A and B

Subj: FLIGHT SERVICES

Ref: (a) NRLNOTE 7310 of 7 Oct 02

Encl: (1) Authorization to Charge Research Division Job Order
         Number (HQ-NRL 7300/1)

(2) Flight Service Request (HQ-NRL 13000/1)

1.    Purpose   .  To update billing rates and scheduling requirements
for customers of NRL's Flight Support Detachment (Code 1600) Serv-
ice Center.

2.    Cancellation   .  This instruction cancels and supercedes NRLINST
3700.1.  It is a complete rewrite and should be reviewed in its
entirety.

3.    Scope   .  This instruction applies to all Code 1600 customers.

4.    Background   

   a. Code 1600 operates as a Service Cost Center within the
framework of the Navy Working Capital Fund (NWCF).  Accordingly,
Code 1600 costs must be recovered via user fees/stabilized billing
rate charges to customers.

   b. Code 1600 customers are charged based on a fixed billing
rate per flight hour and for project-specific reimbursable costs.
Fuel costs are included in flight hour rates.  However, because
some flight tests occur in remote, high fuel-cost areas, it is
necessary to charge customers for fuel costs in excess of standard
DOD contract prices.  Additionally, to minimize rates charged to
Code 1600 customers, and per NWCF financial policies, projects
canceled by customers after work has begun will be charged for all
direct costs associated with planning, material issues, and asso-
ciated overhead expenses.

5.    Action   

   a.    Scheduling   .  Projects (including both airborne projects and
installations) shall not be considered "scheduled" until the Mili-
tary Support Division (Code 1400) has received an Authorization to
Charge Research Division Job Order Number (HQ-NRL 7300/1)
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(enclosure (1)) from the customer.  A project can be "penciled in"
on the long-range timeline upon receipt of a Flight Service Re-
quest (HQ-NRL 13000/1) (enclosure (2)) in order to facilitate
planning, but the project shall not be moved to the monthly sched-
ules without an Authorization to Charge.

   b.    Notification   .  Project managers are advised that enclosure
(1) should be received no later than 90 days before start of in-
stallation.  If enclosure (1) is not received and another project
with funding requests the aircraft, sponsors shall be notified,
and advised that they are being replaced on the schedule.

   c.    Code 1600 Customer Billing Rates    shall be published via reference
(a) each fiscal year.

6.    Forms Availability   .  Authorization to Charge Research Division
Job Order Number (HQ-NRL 7300/1 (9-97)) and Flight Service Request
(HQ-NRL 13000/1 (9-97)) are available from the Operations Branch
(Code 1410).  These forms are also available on Code 5260's
website at http://eforms1.nrl.navy.mil.
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